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The Government of Bangladesh and the World Bank are co-financing a project entitled Skills and
Training Enhancement Project (STEP). The objective of the Project is to enhance the quality and
relevance of skills training in the country, and major beneficiaries under the project will include
polytechnics and short-term training providers of technical courses, both government and nongovernment. One major component of the project is "stipend for Polytechnic Students". The stipend
beneficiaries are selected based on information provided by the students regarding the SocioEconomic status of their families. As a paxt of the verification process of the benefrciary selection
procedure, it is intended to conduct a verification survey of the family residences of the 6eneficiary
students studying in various diploma level polytechnic institutions. An experienced and efficient
survey firm
Scope of

will

be appointed for undertaking the survey.

Work

The scope of work of the firm shall be, without any loss of generality, the following:

1. Obtain a list of all applications for stipend.
2. Develop a format data entry as per application.
3. Data entry of all information of all the students who applied for stipend.
4. Deliver a cleaned dataset to the PIU.
5. Calculate "score" for each household using the formula given by the PIU. Compare the score
with the score calculated using information provided by the students from these household
(PIU will provide the data with unique student ID and the score).

6.

Consultant will select (preliminary) stipend recipient students for verification in consultation
with Pru.

7.
8.
9.

Format the survey questionnaire provided by the pIU.

I

Print the survey questionnaire based on the preliminarily selected students.

pIU
office. The plan should contain both the number of enumerators involved, their plans for
travel and schedule of submission of data and reports.
Prepare a plan for the survey and get the same approved from the concerned officer in the

0. Conduct residence-by-residence survey for each address as per the sample list provided.

11. Clean data set as per verification.
12. Deliver a cleaned data set to the PIU based on the verification.
13. Calculate "score" for each household using the formula given by the PIU. Compare the score
with the score calculated using information provided by the students from these household
(PIU will provide the datawith unique student ID and the score).

14. Submit reports in stipulated formats to the PIU.

In total the firm is expected to enter data ofaround 80,000 stipend applications. The household survey
around the country will have to be conducted for around 45,000 households. However, these figures
may vary as per applications received. The questionnaire will not be bigger than three pages and will
include roster page, demographic, education and employment information of the members, livelihood
and some visible assets.
Deliverables
The Deliverables of the Firm shall be as follow:

1. Plan for the entire survey including schedule and reporting deadlines.
2. Twice weekly reports on progress of the enumerations conducted
3. Cleaning of data and tabulation thereof in electronic spreadsheets
4. Draft report at the end of the assignment accompanied by backups in soft form of the raw data

5.
6,

and the cleaned data.

Dissemination of the survey findings (including information verification)
Final report incorporating the comments received during the dissemination.

Briefins and Training
The selected firm will be given a briefing on the assignment and a daylong workshop will be held for
the enumerators, by the PIU, prior to actual execution of the survey.
Snot and Sample Checks
The PIU may, at its own discretion and without any recourse or information to the Firm, conduct spot
checks and sample checks to ensure that the work of enumeration is being carried on rigorously and
with due regard to the principles of the exercise, both in letter and spirit.

Pavments
Payments shall be made to the selected firm as may be agreed upon at the time of negotiations and
contracting.

Penalties

PIU shall impose penalties on the firm if it is found that enumeration has not been carried out in the
manner contractually agreed.
Tenure of Assignment
The Assignment shall have to be completed within 60 days of start.

Criteria for evaluation
The Consulting firm will be evaluated accordance with the procedures set out in the World Bank
Guidelines: Selection and Employment of Consultants by World Bank Borrowers, January,20ll,
revised in July, 2014.The selection method will be 'Quality and Cost Based Selection (QCBS)' as per
World Bank guidelines for the appointment of the consultant.

Elieibility of Firm
Given that this endeavor involves fielding of complex surveJ modules on a national scale, it is
imperative that the survey firm must have a well established track record in undertaking such complex
surveys in Bangladesh. It is essential that the survey firm must have experiences in collectjpg data on

children, households, communities, schools, and teachers. The firm must include staff with
demonstrable expertise in designing (both sampling and survey instruments) and administering
complex surveys of households, communities, and schools in the education sector of Bangladesh.
Studv team
The research team will be lead by a consultant who will be assisted by a survey manager and master
trainer, a database administrator and research assistants/enumerators.

Qualifications and expertise required of the Lead

o
o
o

Post-graduate degree in Social Sciences, Education, Economics, Statistics or related field.

Minimum of 10 years relevant professional experience in research.
Strong experience in conceptualizing and implementing verification studies within the context

of Bangladesh.

o

Excellent communication and report writing skills.

Qualifications and expertise required of the survey manager and Master trainer

o
o

Minimum of master degree in Social Sciences, Education, Economics, Statistics or related
field.
Minimum 5 years of experience as a survey manager/\4aster Trainer.

Qualifications and expertise required of the Database Administrator

e
o

Minimum of bachelor degree in computer science.
Minimum 5 years of experience as a database administrator.

Qualifrcations and expertise required of the research assistants/enumerators

o
o

Minimum of bachelor degree.
Minimum 5 years of experience as a research assistants/enumerators/

Submission of EOI
Expression of Interest shall include;

1.

Legal Status

-

Year of Registration (at least 5 years experience in professional areas of similar type of
studies)

Up to date IT, VAT, Trade license, certificate of incorporation
2.

Experience

-

At least 3 similar types of studies in the last 5 years. Preferences will
experience of household survey.

3.

KeyProfessionals Qualifications

-

Minimum qualifications as per ToR

4.
-

Financial Soundness
Audit and Accounts Records

be given to those having

\
- Average Annual Tumover of last 3 years (in BDT lac)
5. Institutional Soundness
- Office Space
- Equipments and logistics
6. Professionals in the regular payroll of the lirm
Submission of Proposal
Request for Proposal (RFP) document (Based on World Bank format)

will

be given to the short listed

firms following the evaluation of EOI. Proposals shall include;

o

Technical proposal: The technical proposal should include (i) brief explanation about the
Consultancy firm with. particular emphasis on previous experience in this kind of work; (ii)
understanding of the TOR and the task to be accomplished including methodology; (iii) profile of
the key persons to be involved in undertaking the assignment; (iv) work plan with a proposed time
line suggesting approximate dates for field visits, their duration, and team members.

o

Financial Proposal: The financial proposal should provide cost estimates for services rendered
including daily consultancy fees accommodation and living costs; transport cost; stationeries, and
supplies needed for data collection; enrichment workshop etc. The financial proposal shall be
inclusive of IT, VAT and all other direct and indirect tax, as applicable.

